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	UNDERSTAND THAT WINNING IS A BI-PRODUCT OF PERSONAL ACHIEVEMENT




VOLUNTEER CO-ORDINATOR

NAME:




BE AFFILIATION NUMBER:


REPORTING TO:


Performance Centre Management Committee
Role Purpose 

To act as a focal point for volunteering within the Performance Centre, raising the profile of volunteering and providing the support the Performance Centre wishes to offer volunteers.

Main Duties

· To co-ordinate the recruitment, training, retention and rewarding of volunteers within the Performance Centre.
· To liaise with volunteer organisations and other agencies to help locate suitable volunteers in vacant positions.
· To ensure ongoing training and support is provided to the Performance Centre volunteers.
· To work in partnership with the Premier Clubs, County Associations, Leagues and the Badminton England Regional Manager and Regional Officer.
· To promote and consider nominations of individuals and the Performance Centre for national and local volunteering awards.
· To review and issue Role Descriptions to new Management Committee Members.
· Talent spotting of potential volunteers.
· Acting as a principal contact for any volunteer enquiries.
· Promote Performance Centre Volunteer awards programme.
· To sit on the Performance Centre Management Committee.
Experience or attributes

· Knowledge of badminton administration would be helpful.
· Good communication skills as well as the ability to motivate people.
Personal and community benefits

· Become a focal point within the Performance Centre and the first point of contact to develop a strong volunteer network for badminton.
· Development of people management and problem solving skills.
· Volunteer opportunities are increased and the community benefits from increased activity and participation in sport.
Special Conditions

· CRB Disclosure - (
This role description is not to be regarded as exclusive or exhaustive and in consultation with the Management Committee, may be altered at any time.
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