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	UNDERSTAND THAT WINNING IS A BI-PRODUCT OF PERSONAL ACHIEVEMENT




VOLUNTEER CO-ORDINATOR

Main purpose of the role: -

Is to act as a focal point for volunteering within the Performance Centre, raising the profile of volunteering and the support the Performance Centre wishes to offer volunteers.

It will involve co-ordinating the recruitment, training and recognition of volunteers within the Performance Centre, liaising with other volunteer organisations to help place suitable volunteers in vacant positions and to ensure that training and ongoing support is provided.

This post offers people the opportunity to: -

As a key role the Volunteer Co-ordinator will become a focal point within the Performance Centre and the first point of contact for the voluntary workforce.   It will help to develop people-management skills, problem solving skills and your patience and diplomacy, problem and interpersonal skills!   

Special Conditions

The Volunteer Co-ordinator will have contact with young people – both within the Performance Centre and through contacts with schools and possibly other educational establishments.   As such they should be familiar with the Child Protection Policy which the Performance Centre has adopted and we recommend that a CRB check is carried out as they will be working with young people.

For example the role could include the following duties through the year: -

Annually
Integrating a volunteer action plan into the Performance Centre development plan

Organising recruitment at one of the Performance Centre’s events

Arranging buddies or mentors for new post holders elected at the AGM

Nominating volunteers for the National Badminton Volunteer of the Year Award and Young Person of the Year Award

Producing and maintaining role descriptions for Performance Centre volunteers

Monthly
Meeting new members to introduce them to the Performance Centre’s volunteer programme

Attending meetings of the Executive Committee/Performance Centre Management Committee

Every three months, organising team meetings for the volunteer teams to exchange ideas/ problem solve 

Nominate individuals for other local volunteering awards

Maintain and update the Performance Centre volunteer database

Help to recruit additional volunteers as and when required  

Weekly

Provide support to the Performance Centre where required

‘Talent spot‘ potential volunteers 

Liaison externally

County Volunteer Co-ordinator

BADMINTON England Regional Manager and Regional Officer

Media 

Local Volunteer Bureaus

Tees Valley Sports

Local Authority Sports Development Officers
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